MEETINGS

Terms And Conditions Form

1. Royale Jakarta Golf Club is available for use from Monday through Sunday

2. Meeting Application Form
e Meeting application form must be submitted to the club in advance.
¢ All applications submitted are subject to review by club management prior to acceptance.
e The club will confirm or reject your event application in writing within 2 (two) working days of receipt of
application form.

3. Food and Beverage
e The selection of menus and guaranteed numbers must be made a minimum of 6 (six) working days
before event.
e The maximum order for a la carte is 40 pax. Option of buffet is applied otherwise.
e Corkage fee is applied for any Food and Beverage brought from outside to consumed at the club.

4. Payment
* A 50% deposit of confirmed food and beverage charges are required for every meeting confirmed by
the club by 1 (one) week in advance to secure booking.
e The balance of 50% and any other charges occurred during the meeting should be paid on that day.
e Payment by credit card is available with no additional charge.

5. Cancellation Policy
The following cancellation fee will be applied for cancellation of events as below:
e Cancellation made up until 1 (one) week in advance — no charge
e Cancellation made from 3 — 7 days in advance - 50% of F&B deposit
e Cancellation made from 0 — 2 days in advance — 100% of all charges

| have read the terms and conditions above at Royale Jakarta Golf Club, and agree to abide with these and
take responsibility for my event participants abiding by it.

Name and signature Day / Date



MEETINGS

Room Usage Application Form

Hosting Details

Host Name

Member No (if any)
Company

Contact No. Fax :

Hp :

Event Details
Name of Meeting

Day / Date

Time for meeting

No. of person

Others

Meeting Packages
In House Catering

Outside Catering
Room Set Up
Theatre Style[ ] Class Room[ ]

Food Requirements*
Coffee Break Menu

___ Half Day Meeting

___ Half Day Meeting

U-Shape [ ]

___ Full Day Meeting

___ Full Day Meeting

O-Shape[ ] Other[]

Buffet Breakfast / Lunch / Dinner :
Others :

*Please choose from the attached selection

Beverages Requirements

Welcome Drinks** (
Free Flow Drinks™* (
Non-Alcoholic Beverages Only (
Specific Type of Beverages Only** (
**Please mention the name or type of the beverages

Additional Requirements

Reception Table (
Guest book (
Wireless Microphone (
Overhead Projector (
TV & Video Player (

Others

No
No
No
No
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No
No
No
No
No
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Billing Instruction
Meeting Package charge to

Any additional from the above

Organizer’s signature

Please complete and return this form to

() Personal Account

() Personal Account

() Master Account
() Master Account

Date submitted

Rini / Aida/ Mulya - Royale Jakarta Golf Club
Phone: 021.80888.999, Fax: 021.8087.88.77



